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Job Description & Person Specification
Catering Assistant
This role includes regular weekend working (Saturday and Sunday).

	
Job Description

Our whole group is committed to safeguarding and promoting the welfare of children and young adults and expects all staff and volunteers to share this commitment.


	
Post title:

Hours of work:







Remuneration:

Responsible to:

Start Date: 	
	
Catering Assistant
24 hours per week across 4 days
· Tuesday: 8.00am – 3.00pm
· Thursday: 8.00am – 3.00pm
· Saturday: 1.30pm – 7.30pm
· Sunday: 1.30pm – 7.30pm
£ 12.21 per hour 

Headteacher

Immediate Start Available 


	




Main Responsibilities
	To assist in the preparation, serving, and clearing of meals in the school kitchen, ensuring high standards of hygiene, safety, and customer service for pupils and staff.
Food Preparation and Service
· Assist with basic food preparation under the direction of the Catering Manager.
· Serve meals to pupils and staff in a polite, friendly, and efficient manner.
· Support with setting up and clearing away the dining area before and after service.
Cleaning and Hygiene
· Wash up kitchen equipment, utensils, and dishes as required.
· Clean work surfaces, kitchen equipment, and storage areas to maintain hygiene standards.
· Follow food hygiene, safety, and allergen procedures at all times.
· Dispose of waste correctly and in line with school/environmental guidelines.
Health & Safety
· Adhere to all health and safety regulations within the kitchen and dining areas.
· Wear appropriate protective clothing (e.g., aprons, hairnets, gloves) as required.
· Report any hazards, defects, or equipment issues to the Catering Manager immediately.
· Adhere to school and legal regulations regarding health, safety, fire, and accident reporting.
· Implement the provisions of the school’s Safeguarding policy which can be found on the school website
Teamwork & Communication
· Work as part of the catering team to ensure an efficient and smooth service.
· Assist colleagues when needed to meet the demands of busy service periods.
· Communicate politely and effectively with pupils, staff, and visitors.
Person Specification
Essential
· Ability to follow instructions and work as part of a team.
· Reliable, punctual, and flexible approach to duties.
· Must have previous catering/kitchen experience or similar role.
· Awareness of basic food hygiene and willingness to undertake training.
· Friendly and approachable manner when working with children and staff.
· Ensure that work is completed to a high standard
Desirable
Knowledge of food hygiene and allergen awareness.


	
Additional Requirements

	
· Pleasant and friendly manner
· Responsible and reliable
· Commitment to achieving high standards of cleanliness and hygiene
· Reliability
· Good timekeeping
· Willingness to undertake training


	
Person Specification	

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	

	
Essential

	
Desirable
	
Method of Assessment

	
Qualifications and Experience:
	
Experience of catering in an organisation, preferably school. 
	
Knowledge of school Safeguarding procedures

Experience of working in a busy school environment.

	Application Form

Interview

References

	
Skills:
	
An ability to communicate effectively both orally and in writing

	

	
CV

Interview

Professional references


	
Knowledge:
	
An awareness of and commitment to the ethos of a school environment.


	

	
Application Form

Interview

Professional references


	
Personal competencies and qualities:
	
Flexible, with the ability to work on own initiative and to tight timescales.  

Proactive, organised and methodical, with an ability to grasp detail and complexity. 

High level of personal and professional commitment.

A positive attitude 

An ability to strike a good rapport with students, staff and parents.
	
	Application Form

Interview

Professional references

	
Qualifications and Experience:
	
Experience of catering in an organisation, preferably school. 
	
Knowledge of school Safeguarding procedures

Experience of working in a busy environment.

Experience of working in a school

	
Application Form


Interview


References
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